
ZOOM CHECKLIST
FOR VIRTUAL LIVE EVENTS

THE TOP 10 TIPS 
FOR INCREASING QUALITY 

& STABLE STREAMING



Hey there! I'm Jeff...

I created this handy checklist to help 
you maximize the quality of your ZOOM 
meetings.

Why use ZOOM?
When it comes to virtual engagement, 
nothing beats the interactive features of 
ZOOM.  While most people use a single 
ZOOM meeting, it’s possible to connect 
multiple ZOOM meetings (known as a 
MULTI-ZOOM), with thousands of attendees, 
yet still facilitate small breakout groups. 
Our team builds this custom solution for our 
clients.

Why does ZOOM have poor quality?
ZOOM comes with presets, which are 
designed for their average user.  Many 
of these settings can be helpful in 
environments that are noisy or have 
slow internet.  For professional users 
with a quality camera and microphone, 
these settings can work against you and 
downgrade the quality of your meeting.  The 
following checklist is meant for the user 
who wants to professionally use ZOOM for a 
virtual live event.

For over-the-shoulder course tutorial, check 
out our ZOOM Setup Mini-Course. Click here.

Founder, Veley Productions
VeleyProductions.com

Jeff Veley

- 1 - 

https://www.veleyproductions.com/product/zoom-setup-mini-course/
https://www.veleyproductions.com/


ZOOM CHECKLIST
FOR VIRTUAL LIVE EVENTS
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Choose ZOOM Meeting (for interactive experience) not ZOOM Webinar 
(Host/Co-Hosts only).

For internet, use a minimum of 2 Mgps up and down for each screen 
connected via ethernet.

Connect a second computer (to share slides, bring in guest speakers, play 
videos, etc.) to improve video quality and improve computer performance.

Don’t use ZOOM screen share, as it lowers video quality.

For best video, use a professional camera (connected with capture card), 
3-point lighting, and fast/reliable internet.

For best audio, use a professional mic and turn off ZOOM’s auto settings 
(automatic mic volume, persistent and intermittent background noise). 

If you want to “look into the audience”, while speaking, center your camera 
in front of your screen or just above it.

Plan for power failures by having a battery backup.

Plan for internet failures by using two internet connections from two 
different providers.

Recruit help to monitor and manage the waiting room, chat, and breakout 
rooms.
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That’s it!

You now have the checklist that our 
clients use to optimize their ZOOM 
events.

If you want guided, step-by-step 
tutorials and our expanded ZOOM 
Top 15 list, click here, click here.

Together we’ll setup your event for 
success!
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